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0. Introduction

This manual has been published to guide project beneficiaries through the joint electronic
monitoring system (JEMS) during the implementation phase of the project.

How to access Jems
The Jems system can be accessed on the following link: https://jems.interregnextmed.eu

Web browser

Jems is a web application, which can be accessed with recent versions of most common
browsers (e.g. in order of preference Google Chrome, Mozilla Firefox, Microsoft Edge). No
additional plugins are needed.

Other guidance and user manuals

Guidance with regard to your project design and eligibility rules can be found on our Programme
manuals, specifically the Project Implementation Manual (PIM) published on our website.

Need help?

Please feel free to contact the Managing Authority the Joint Secretariat, the Branch Offices
and the National Contact Points for further support and assistance on project
implementation. Contact details are available on the programme’s website.

For any technical issues you might experience with the JEMS system, you can contact the
Jems helpdesk at the following email address: jems.nextmed@regione.sardegna.it

Disclaimer

Jems is a web-based IT system for both the programme structures and project
beneficiaries, and it is partially still under development. For this reason, we ask for your
understanding in case something should not work yet as it should.


https://jems.interregnextmed.eu/
https://www.interregnextmed.eu/contacts/
https://www.interregnextmed.eu/contacts/
mailto:jems.nextmed@regione.sardegna.it
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Registration

To use Jems, each User must first register by clicking on “Create a new account” on the homepage
and provide a set of credentials.

Create new account

. Jems — Login

* 8 Passwo ) = B ©

By logging in, | agree to the Terms of service, privacy policy and cookies m—’ c

usage policy.

Create a new account. Forgot password. ha\'% read and agree to the Terms of service, privacy policy and

ookies usage policy. *

| Cancel

* First name / Last name: personal information of the User.

= Email: the email address of the User — it will be used to log in and
notifications will be addressed to it.

« Password: password which will be used to access

« Jems. All fields marked with “*” are mandatory.

= Click the tick box to acceptance of the Terms of service and privacy policy

(*mandatory field).

The “Register” button turns active only once all mandatory information is

filled in. Upon creation of a new account a message to check your Inbox for

a confirmation email appears in green

Click on button “Go to login” to go to the Jems login page.

* In case you forgot your password, click “Forgot your password” on the login
page to
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Overview of the Dashboard
After logging in, you will enter the dashboard as a start page.
TEST BE Dasnooard e 4 - @30 2
#r
Welcome Alessandro Partner2 to INTERREG Next Med
Programme!
Filters
6
atlor 5
=053 D g A DN SO 22{RS02.4) & Contrscied) 1 - rirstcal for proposal
0005 e i e 08rIz02s & contracted 1+ Firsx call for proposal
00048 gl See—t E10/20 2 B approved 1 - Firsx call for propesal
00038 e eI2025 o 1 1.14RS01 1) W= I modHicat... 1 - First call for propesal

The username will appear in the title of the page

Click on the icon of the user to access the user profile “Logout” function to leave
Jems is here as well

Languages — click to switch English or French

Click on the “?” icon to get support information

My applications: all projects in which the User is involved are listed here. The user
can selecta project and open it by clicking.

Notifications: all notifications to the user are listed in this section.
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1. Project privileges

The “Project privileges” section enables multiple users to collaborate together in a project.
This section can be selected by opening the relevant project from the “Dashboard”.

Application annexes It allows the lead partner (LP) to manage the access rights of users
® Assessment & Decision to a project application and to an approved project.

@ Modification The section also displays the control institution of a project partner
B Shared folder . (PP).

¥ Export _ Project privileges are restricted to the level of a specific project —

each project is an “isolated island”. A user who collaborates in many
projects, can have distinct privileges in different projects.

Qs Project privileges

Select “Project Privileges” in the left menu to reach this section.

1.1 Prerequisites

Point of attention: It is only possible to assign users who are already registered in Jems. The
only required parameter to identify the user is the respective Jems username (e-mail used to
register in Jems). Please ensure the correct typing of the username (lower/upper case). Upon
successful assignment, the user will see the respective project in his/her Dashboard.

1.2 Project privileges — implementation phase

The project privileges are split into:

e access rights on project level
e access rights on partner level

Privileges on project level

During the contracting phase the access rights on project level are assign to the LP by the JS
Officer in charge of that Project. The LP user should be consistent with the LP contact person
as defined in the application form.
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To add an additional user, click on “+”. Different access rights can be granted:

e manage — allows to assign/remove users on project and partner level.
¢ edit — allows writing access on project level (e.g. AF, Contracting, Project report)
e view — allows read access to the AF

Having users working at the same time in the same page may lead to unexpected loss of data
(users might overwrite other users’ content).

To remove a user, click on the trash bin icon. There must be minimum one user with manage
rights. Upon successful assignment, the user will see the respective project in his Dashboard.

Point of attention: A user who is assigned to a PP gets automatically view access to sections
on project level (AF, contracting, project report). Thus, there is no need to assign a user to the
LP on project level to grant read access to e.g. the AF or project reports.

# Dashboard / Applications / MROOO3S - Test JEMS Training / Project privileges

Application form MROO035 - Test JEMS Training

Project privileges

A Users working at the-same time in the same page may lead to unexpected loss of data (users overwnte other users content). Plaase make sure a project is properly
reviewed before submission.

Applcation Form users / Praject |ndndgerbo

* jorn uzermame .

Test @ view A edit € manage | i

* Jems usermname |_@ view edit manage | i

&o Project privileges ———

10
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Privileges on partner level

During the contracting phase the access rights on partner level should be defined by the LP.
This can only be done by a LP with manage rights. To add a user, click on “+”. Different access
rights can be granted:

o edit — allows writing access on partner level
e view — allows read access on partner level

The toggle button ,Sensitive data“ needs to be switched on to allow access of a partner user
in their organisation’s partner report to the expenditures marked as GDPR sensitive in the List
of Expenditures (LoE), see section 3.6.1 Creating an expenditure item. Controllers and MA/JS
users who are assigned to a project can always see content marked as sensitive in the related
partner report sections.

# Dashboaid § Applications § MRODDES - Tait JEMS Tiaiting § Project praabepes

LY G,m|m[m| 1 ﬂ 0 OOl ol TSRO .'|'|'|||:'H"'J

testy T ven | e | ] .mrmrﬂ ]

nesed [T e A e » .‘u—rrd‘:vrl.\.ll.l 1]

+Jems

A harmonised foal
Iy Intwract

11
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If the toggle button “Sensitive data” is switched off, the partner user will not be able to see the
description and comment box as well as attachments in their partner reports

To remove a user, click on the trash bin icon.

The assignment of a user gives access to its own partner report as well as to its own part of
“Partner details” in the contracting section.

During the contracting phase control institutions are assigned to a PP by the Programme
structures. When a control institution is assigned the name of the controller organisation will
automatically show up instead of “No control institution assigned”. Following the assignment
of a control institution to a partner, the controller will have view access to submitted partner
reports.

Point of attention: The LP should have view access to the partner reports of all partners to do
the reporting on project level.

2. Contracting

In the contracting section users can manage the contracting phase including contracts and
agreements, details regarding project managers as well as the project reporting schedule.

From the “Dashboard” select the project for which you would like to fill in the additional required
information and click to open.

Point of attention: It is important to keep this section up to date during the project
implementation phase, especially after project modifications. The contracting section becomes
available in Jems after the project status change to “approved” and then “contracted” (set by
the MA).

Select “Contracting” in the left menu. The LP and PP have
| access to the following sections:

Reporting . -
» Contracts and agreements

5 * Project managers
* Project reporting schedule

# Project overview

Contracting

Contracts and agreements & e Partner details
Project managers &

_ : In order to have access to the subsection “Partner details”,
FRLJECE fAOtTing Seheduie = | the user needs to be assigned to a PP in the project
Partner details w privileges (for details see chapter 1.2 Project Privileges).
Application form 3 Also the LP has to be defined in the project privileges (for

details see chapter 1.2 Project Privileges).

12
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This section is edited by the managing authority (MA) and the
joint secretariat (JS). The information filled in by the programme

contract monitoring section is

Contracts and agreements (- | displayed here for the project users. No action points for the LP

and PPs.
Cofunded by I
i'nta"eg - 85 Dast o a »: Calls B programme B3 controlters B rayments £ system English - 9 86
Meuse - Rhine s .on Saaging
# Dashboard / Applications / MRO003S - Test JEMS Training / Contracts and agreements
Contracts and agreements &
This section Is dedicated to the formal uploading of signed contracts and partnership agreements.
Frowcs mmart date (DMLY Project and datk, CHOARIG sutcmtcaly (DDA o
15-7-2024 1472027
Website
Subsidy Contract Partnership Agreement
Contracts and agreements ) T i pom Hrnlnsolosctom bl Date entry in force (DDMMYYYY) [o]
Auachments ©
v  Confract & supporting documents 5 x
(@) There are no files uploaded.
Contracts
Project N

The project start date information is automatically transferred
“Contracting/Contract monitoring”.

from the internal section

Information on the project website (URL) will be entered here by the JS officer.

13
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2.2. Project managers

This section provides information on project, finance and communication managers of the
project. The information should be filled in by the LP, who is only allowed to filled in this section.

The project managers are expected to keep the contact information of the people who manage
the project (project manager, finance manager, communication manager) up to date in this
section, so that these can always be contacted easily.

Corrections L shhaard J 7 M 25t JEMS Tr 7/ Project managers
Praject reports 3
| Project reparts
Partner roperts o~
LP1 Drganisatian 1
PP2 Organisation 2 Project manager
PP3 Organisation 3
PP4 Organisation 4
PPS Organisation 5

Project managers &

Please add contact information for the people who manage the project

Contracting %
Contract maoritoring
Contracts and agreements.

Project managers

Project reporting schadule. 2
Partner details x
LP1 Organisation | B
PP2 Organisation 2 (]
PP3 Drganisation 3 (o}
PP4 Organisstion 4 &
PPS Organisation 5 o}

© Uiscard changes B Save changes

B

Amnliemtinm Frrmn

2.3 Project reporting schedule

In this section, the LP/PP will be able to see the deadlines of the project reports. The project
reporting schedule will be setup by the JS officer.

Under Type of Report, project progress reports are always labelled as “Both”, meaning they
contain both a content and finance part. Project progress reports need to be submitted by the
LP. Defined reporting deadlines are displayed in the project time plan. The deadlines indicate
the date the progress reports need to be submitted, not the end of the reporting period. For
more information about reporting deadlines please consult the project implementation manual.

Project reporting deadlines &

g schedule is defined. For the period, in case the repart covers mare than one period, please

all be deliv

o] Type of report Period Date Comment =1
1 B Only Content W Only Finance: B ¥ Baith | P ; ) Reporting deadiine project (]
Penod 1, month 1 -6, 15/07/2024 -  31/1/2025 report 1 of Test [EMS Training
2 || Bonycontent @ onlyFinance B @ Bath | erad iy
Period 2 month 712, 15/01/2025 31702035 B L
| B onlycontent @ OntyFinance BN Bamn | B i ) Reporting deadiine project [ ]
Peniod 3, month 13- 18, 15/07/202  3171/2026 report 3 of Test JEMS Training

14
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Project time plan

The project time plan always shows the time plan coming from the last approved AF, section
C6. In the project time plan the reporting deadlines are displayed, corresponding to the period
indicated in the project reporting deadlines planner. The project reporting deadlines planner is
completed in advance by the JS project manager.

Progect timeplan

Period 1 Bw Period 2 b Period 3 b Period 4 Lo Persod 5 L Pericd 6
T WP WP 1 Test
A1 Test Aty 1 [ 0.1 -1
A1,2 Test Activity 2 D121

5010

01,1
v (G N N N R

A22WP 2 Test Acty 2 | | [EECn
S0 14-1 o

z Result indsator

SO11-1

Attention point: Reporting deadlines

e The HIGHLY RECOMMENDED deadline for the submission of a partner report is
one month after the end of the 6-months period.

e The MANDATORY deadline for the submission of a project report is two months
after the end of the 6-months period (art. 6.3 of Grant Contract).

15
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2.4 Partner details

Every partner has its own dedicated partner page in the “contracting” section, to keep its own
data up to date. This section is connected to the “Project privileges” section. Unless project
users are added with view rights to that partner, they will not see other partners’ details.

In this section the project LP/PP should provide the following information per PP:

¢ Ultimate Beneficial Owner(s)
e Bank details

e Location of documents

o State-aid (if applicable)

e Attachments (if applicable)

Ultimate beneficial owner(s)

As part of the Commission's efforts to prevent conflicts of interest in EU funding procedures
and strengthen the protection of the Union budget against irregularities, including fraud, the
Common Provisions Regulation (Regulation (EU) 2021/1060) requires the identification of
“beneficial owners” of recipients of Union funds.

A "beneficial owner" is the natural person who ultimately owns or controls a legal entity or
organization and derives its economic benefits. Beneficial owners are usually identified by
the national legislation through specific criteria: ownership of the capital, control (majority of
votes, dominant influence through contracts), and, ultimately, the person exercising
administrative and management powers.

The information related to "beneficial owners" is usually held in a central register, such as a
commercial register, companies register or a public register.

In order to comply with this requirement, all private companies/legal entities having a beneficial
owner are requested to fill in the field “Ultimate beneficial owners” in the section “partners
details” of JEMS

This section is not relevant for public partner institutions. The fields required by the regulation
are: first name, last name, date of birth, VAT/tax identifier.

Private partners are required to upload proof of the information provided in the section of the
ultimate beneficial owner in the attachment section at the bottom of the partner details.

Aspartig ® Contracting
Tverew Fartne cpecific

Cametbors
Froject regans i Ultmate Beneficial Cwner|s)

Parmer reports
] .

CaNTaTTE and agee e Firstneme Lostname Cateata ) 7 YATSTedemicavon rumbs M

Brojecl managers &

Projprtramaning ahedie &

— e R

| 1

Moreover, beneficial owners’ data shall be included for each subcontract in the section
public procurement (see chapter3.5):

16
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Report identification Wark plan progress Public procurements List of expenditures Cantributions Repart anr

(%) Procurements

Eruabed in
rR2
The contract name defined here can then be selected Inthe Ilstufexpenuru.lr!sm link gxpenditure Rems T3 this contract.

* Iy ocuraimmnl L

kick off

Eafuruncs M

1

Coonlr st Dab {DEMMTYYY]
125 m

Coniract Iype
sinbge tender services

Contrat Amount * Puane sabict @ curremey
-

570.00 EUR

Suppiier Mame

* VAT Vi ideratificatinnn num ber

2569741

Comment

=Jems

A harmonised tool
by Interact

Beneficial owner(s) of the contractor

First name Last name

FIrst name Last namea

== Add beneficial owner

Bank details
Every LP/PP has a section to keep its bank details up to date.

The programme will only be able to initialise payments to the LP if the bank details are provided
correctly and in the requested level of detail. The same is valid to all project partners:

the LP will only manage to forward the respective share to the partner without any delay, if the
bank details of the single partners are indicated. Partners are reminded to keep this section up
to date before partner reports are submitted.

17
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# Dashboard ¢ Applications / MROOG25 - Test JEMS Tramning / Partner detalls

Bank details of lead partner
Account details
Holder of the account

Account mirmber

LP1 Organisation 1

IBAN

Swft/BIC code

Internal referance i

Lead Partners are required to upload a financial identification form that verifies the bank details
in the attachment section at the bottom of the partner details.

Location of documents

Information on the location of documents should be provided by the LP/PP. Partner
organisations have to keep the location of documents up to date. They are required to indicate
where original documents are stored and shall use this space to fulfil this requirement.

% Dashboard / Applications ¢ MROO035 - Test [EMS Training ¢ Partner details

Location of documents

Title

First rarmse

LP1 Drganisation 1

Last name

Emall address

Telephare no

18
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State-aid

If a state aid mitigation measure has been selected in the application form, the contracting
partner detailed page shall get additional fields. These fields have an edit privilege for the
programme users (MA/JS) and view privilege for partners with access to the page.

Attachments

In this attachment section

o The Lead Partner is required to upload a financial identification form proofing the
correctness of their bank details.

¢ Private PPs need to upload proof of the information provided on the ultimate beneficial
owners.

19
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The Jems partner report section is available for approved projects with the status “Contracted”.
Users with the project privilege “edit” for a dedicated partner organisation are able to create/edit
and submit partner reports. This chapter explains the steps to be taken to complete the

sections of a partner report.

Newly created partner reports take data from the last approved version of the AF. If
modifications of the AF occur in between two reports, the information provided in past reports
will remain static and changes will be taken into account only in future reports.

3.1 Access to the partner reporting section

& Project overview
Reporting

| Corrections
‘ Project reports
Project reports
Partner reports
LP1 Crganisation 1

PPZ Organisation 2
PP3 Organisation 3

Select “Reporting” in the left menu to get to the reports of
the dedicated PP.

The user has access to the partner reports of the partner
institution according to the settings in the “Project
privileges”. For example, to have access to PP2 reports, the
user needs to be added to PP2 with view/edit rights.

In order to fulfil the LP tasks and do the reporting at project
level, the LP should have view access to the partner reports
of all PPs.”.
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3.2 Creation of a partner report

Select the PP from the left menu and click to open the partner specific reporting section.

A Project overew = A Da

e

Contracting v © Hofepors

To create a partner report, click on “+ Add Partner Report”.
Only users with “edit” privilege can create a partner report.

Consider that the last approved AF version at the moment of creation is the reference basis
for the partner report. Ongoing modifications will have no impact on the data in existing reports.

The partner report is created and automatically numbered R.1 (ID in ascending order R.1, R.2,
R.3, etc.). The partner report ID does not reflect the reporting period. There are no restrictions
for the number of reports created. Please note that only the last added report (if it is a draft)
can be deleted from the overview.

Similar as for the AF partner list, the partner reporting section also indicates which PP has
been deactivated through a project modification (i.e. in case of partner withdrawal). Partner
reports can still be created by a deactivated PP.

The partner report is divided in different sections accessible through tabs at the top:

¢ Report identification ¢ Report annexes

o Work plan progress e Report export

e Public procurements e Financial overview
e List of expenditures e Submit

e Contributions

# Dashboa Applications / MROOO3S - Test [EMS Training / LPT Organisath

Dartmar ramert D A4
Fartner report k.1
status ' Drafe

Report identification Work plan progress Public procurements List of expenditures Contributions Report annexes Report export Financial overview Submit

Partner progress report identification

Project ID and acronym  MROOD3S - Test JEMS Trainer
AF Version linked 2.0
Related call 15 - Test Call - |EMS Training
Partner report 1D L1
Partner report status (3 Draft. — > it s ongol — Q)

Partner number LS

Name of the organisation in original language  Crganisation

To go back to the partner report overview, click on the PP under “Partner reports” in the left
menu.
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The partner report overview provides information on the partner report ID, the current status
(Draft — Submitted — Control ongoing — Certified), the reporting period (once selected in the
“Report identification”), the date of report creation and the date when the report was submitted
for the first time.

Based on the country of the partner's main address, the local currency is also automatically
added to the overview table. This is later on used in the partner report “List of expenditures”.

Attention point: If a project modification (i.e. new version of the AF) is approved, modified
items will only be shown in the partner report(s) created after approval of the modification, but
not in partner reports which are in draft or submitted status at the time of approval of the
modification.

3.3 Report identification
Creating a partner report will lead you automatically to the first tab called “partner progress
report identification”.

Key information is taken from the AF version valid at the moment of the partner report creation.
The AF version to which the partner report is linked is displayed in the partner reports overview
section.

The partner report status is first “Draft”, after submission to the controller it becomes
“Submitted”, then “Control ongoing” and finally “Certified”.

Point of attention: Please refrain from submitting a partner report when a draft has been
created before and avoid creating a draft when the last partner report is not in status “Certified”.
These actions could interfere with the reporting process.

The reporting period start and end dates should be defined.
Please proceed as follows:

e Enter the starting date of the partner report period
o Enter the end date of the partner report period
e Select the corresponding period number (e.g. ‘Period 1, month 1 - 6’).
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Save changes before moving on to the next section.

# Dashboard / Applicanons / MROOO35 - Test [EMS Tratning / LP1 Organisation 1 / Partner report R.1

Related call 18- Test Call - JEMS Training
Partner report 1D R.1
Partnerreportstatus (3 Draft — 3> Submitted — Y= Controlongeing — (@ Certified
Partner number  LP1
Name of the organisation in original language  Organisation 1
Name of the organisation in english  Organisation 1
Legal status  Public
Type of partner  Local public authority

Partner organisation can recover VAT for project  No
activities

Co-financing source and rate  ERDF 50,00%

Country MNederland (NL)

Local currency (accoridng to InforEure) EUR

Next, please fill in the summary of the partner's work in the reporting period.

Summary of partner's work in reporting period

Please describe your progress in this reporting period and how this contributes to other partners' activities, outputs and
deliverables deltvered in this reporting period.

The following questions in the tab “report identification” are not mandatory to be filled in:

e Partner problems and deviations
e Partner spending profile
e Target groups

3.4 Work plan progress

The section “work plan progress” does not have to be filled in.

3.5 Public procurement

For information on public procurement, please refer to Chapter 7 of the project implementation
manual.

The “Public procurements” section is where a partner should fill in information on project-
related procurements.
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Partners have to report on each new public procurement and update it in later reports. Any
procurement can be directly linked to expenditures in the section “list of expenditures”.

Point of attention: Regardless in which report a procurement is added, it will show up in all
following partner reports. The procurement can only be deleted and edited in the report where
it was created. If this report has already been submitted, it is no longer possible to modify the
initial public procurement item.

Beneficial owners, sub-contractors and attachments can still be added in following reports.

The section has an “+ Add procurement” button which opens a new procurement part for filling
in details, and an overview list with details of the procurements already created.

FReport identification Work plan progress Public procurements List of expenditures Contributons Report annexes Report export Financial overview

Public procurements

blic procuremen:s included in all previously created parner repars show up here: Be aware, when you dedete a procuremens: |n an oid drafi repert, | also gets deleted in pew reports and the fink with £ast tems is removed,

+ Add Procurement

Upon creation / saving of a procurement item the procurement is in edit mode (“Edit
procurement”) and details can be filled in or updated. Editing is not possible after submission
of the report
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# Dashboard / Applications / MRO0035 - Test JEMS Training / LP1 Organisation 1 / Partner report R.1

The contract name defined here can then be selected in the list of expenditures to link expenditure items to this contract.

* Contract name

Reference No.

Contract Date (DD-MM-YYYY)

Contract Type

Contract Amount

* Please select a curren Cy

0,00 EUR M

Supplier Name

* VAT Number

Comment

€ Discard changes B Create

The contract name of the procurement item is then used in the List of Expenditures. It
is therefore important that the partner provides a distinct name, so that the procurement can

be easily identified in the LoE.
Fill in the required information of the procurement item.

After creation of a new procurement item, click on the arrow to go back to the procurement

overview.
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# Dashboard / Applications / MR0O0O035 - Test JEMS Training / LP1 Organisation 1 / Partner report R.1
Report identification Work plan progress Public procurements List of expenditures Contr|

@ Edit Procurement
R..1 .

The contract name defined here can then be selected in the list of expenditures to link expenditure Items to this contract.

Test
Reference No

“ontract Date (DD-MM-YYYY) =

Following the creation/saving of the procurement item, an overview list with details of the
procurement becomes available on the general page of the “Public procurements” section.

In order to delete a procurement item, click on the “trash bin” icon in the overview table. The
procurement item can only be deleted and edited in the report where it was created as long as
the report is in “draft” status.

The information under which report the procurement was created is displayed in the overview
table as well as in the detailed view. Click on the procurement item in the overview table to get
to the detail view.

For public procurements, the following fields are mandatory:

e Beneficial owner(s) of the contractor
e Subcontract(s)
e Attachment(s)

In order to fill in the respective information click on “+ Add beneficial owner” to get to the
detailed view. Fields marked with an “*” are obligatory. A beneficial owner item can only be
saved once the obligatory field (VAT number) was filled in.
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Beneficial owner(s) of the contractor

= Add beneficial owner

Beneficial owneris) of the contractor

Firs rame Lagt rame

Dane of bem

D of s [COARAIYYVY)

=

Moreover, beneficial owners data shall be included for each subcontract in the section
public procurement (as requested in section 2.4):

Repart identification

(®) Procurements

Cruatud in

R2

* irocuremant

kick off

Wark plan progress

Public pracurements

List of expenditures Cantributions Repartanr

Thne contract name defined nere can then be selectad Inthe Ilstufexpmum.lresm link expendrture iams ©o this conracs.

Bl e N,

Contract Date{ DOMRY Y]

TAXN2S5

Contrat Type
sinbgie tender services

Contrat Amount

* i skt & curemey

Supplier Name

* VAT X T iedrntificatin rum ber
2563741

Comment

=Jems

\ harmonised tool

by Interact

First name

FIrst narme

Beneficial owner(s) of the contractor

Last name

Last nams

= Addl beneficial owner
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A subcontract item can only be saved once the obligatory fields (marked with “*”) are filled in.

Subcontract(s)

(i) Mo subcontractors

Supporting documents for the expenditure verification related to Public Procurement should be
uploaded in this section (as request in PIM). Invoices and proof of payment of the procurement
must be uploaded in the List of Expenditure section (see below).

Attachment(s)

@ There are no files uploaded.

Uploaded files can be further described (use the pencil item to add a description), downloaded or
removed. In case of amendment(s) to the contract, the amended contract(s) should be uploaded
in the attachment section of the procurement concerned in a subsequent draft partner report. In
case needed, the information on the ultimate beneficial owner(s) of the contractor and information
on subcontract(s) can be edited.

3.6 List of Expenditures

The LoE section is the place where partners list incurred costs. When first coming to this
section, it looks as below. By clicking on “+Add expenditure”, the PP can add expenditure items

one by one.
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A Project overview L

gty & Partner report R.1

Corechans F Irganisation

FHIRETIpOTD i status () Draft

| Project reports

Partner raparts - Repart identification Work plan progress Public procurements List of expenditures Contributions Report annexes Report expart 3
1P Qrganisation 1
PP2 Organisation 2
PR3 Qepamisation 3

FPaCrgamsaton 4
FPS Ot ganisation 5

Contracting ~

Only the expenditures reimbursed on a real cost basis shall be added to this section. The
expenditure reimbursed on a flat rate basis will be automatically calculated and added in the
section “Financial overview” of the partner report once the expenditure to which the flat rate
applies to is added to the list of expenditures.

Important: All invoices, proofs of payment and other supporting documents required for the
reimbursement of expenditures on a real costs shall be transmitted to the controller via Jems.

Please consult the Annex A to this Manual concerning the required supporting
documents per cost category.
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3.6.1 Creating an expenditure item

Each expenditure has to be reported as a separate expenditure item in JEMS.

When adding an expenditure item (+ add expenditure), the following fields appear (see
screenshot below):

e Cost category — This field links the cost item to a cost category. Cost categories as
available in the AF budget can be selected here. The field is marked with an “*” to
highlight that it is an obligatory field. An expenditure item can only be saved once all
obligatory fields are filled in.

¢ Procurement — This field can be used to identify the name of the procurement (as
defined in the public procurement section).

¢ Internal reference no. — This input field can be used to identify the expenditure
internally.

¢ Invoice no. — This input field can be used to identify the expenditure.

¢ Invoice date — Use the date picker to fill in the invoice date (where applicable).

e Date of payment — Use the date picker to fill in the payment date.

Description — A description of the expenditure item should be provided.

e Comment — The reference of the Budget line of the expenditure item should be added
(eg. WP1.ST.LEP.25403)).

e Total invoice value — The total invoice value (excluding VAT) should be filled in.

e VAT - The total VAT value should be filled in.

¢ Declared amount — It is the value the partner claims as basis for reimbursement, i.e.
this amount will be checked by the controller for eligibility.

e Attachments — Upon creation of an expenditure item it is not yet possible to add
attachments. After saving the expenditure item it is possible to add one
attachment.

e Give as name of the attachment file (eg. WP1.ES.LEP.25403- IT_Equipment)

* BL code (eg. WP1.ES.LEP.25403)
» Short description (IT_Equipment)
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The following fields are automatically filled in: Currency, conversion rate (when
applicable), declared amount in Euro.

Once the expenditure item has been saved for the first time, one file can be uploaded to each
item. In case multiple files need to be uploaded to one cost item, it is recommended to upload
a .zip file.

Filling in a new expenditure item

When creating a new expenditure item, the following steps need to be followed:

Click on “+ Add expenditure”

List of expenditures

By ticking the sensitive data box (encircled in | (. .icec and conversion rates are taken from Inforfuro, the
red in the picture on the right), the expenditure | montwhen thePartner Reportis fisst submitted forveriicat
details are defined as sensitive in regard of _

data privacy and access to the expenditure v 9 Tﬁ' Cost category

item and related descriptions as well as w1 o SRR B
attachments is restricted.

If considered to be sensitive data, only o S ’
users with the appropriate project privilege

will be able to see the information on the & it e \

expenditure.

The view of other users on expenditures |-—° P :

marked sensitive will be limited to the cost
category and the amount.

However, the controller of the partner as well as the MA/JS have access based on their
role.

Next, select the relevant cost category for the expenditure. In case of any doubts,
please consult the PIM

If this expenditure corresponds to a purchase made through a public procurement
procedure, select the relevant procurement name. To do so please enter first the
relevant information for all public procurements under the previous tab “Public
procurements”. Procurement names will then be available for selection in the list of
expenditure. nterna
Fill in the information on internal | ™
reference and invoice numbers and

the dates of invoice and payment.

Enter a short description to help identifying the expenditure and providing a first
information on the project relevance.

nvoice no. nvoice date Date of payment

o} =
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e Adding in the section comment the reference of the specific Budget line (eg.
WP1.ST.LEP.25403) as a helpful way to give further information on expenditure items
and budget consuming.

Detail the financial information of the
Totalinvolce value VAT pecaredamount curreney axpenditure (total invoice value, VAT,
St B e declared amount). Do not forget to insert

the “declared amount”.

A controller can only certify what has been declared!

e Attach the supporting document(s) related to the expenditure item. Please be aware
that only one document can be uploaded. Therefore, several supporting documents per
cost item shall be collected in one file and uploaded as .zip-file.

Once afile was uploaded, the related expenditure item can’t be deleted anymore. After
the attachment has been removed, the expenditure can be deleted again.

¢ You can save and remove expenditure any time before the submission of the partner
report.

... ID=The expenditure item identification number is a running number; it reflects
" the partner report number. The ID is dynamic in draft status (reports created have
seamless consecutive numbering, even if a report is deleted), however it will be
frozen upon submission of the report. It is therefore always traceable to which
HE: partner report an expenditure item is linked. The ID will be used later on to identify
K14 cost items coming from another (previous) partner report.

3.6.2 Parked expenditure items

In case further clarification is needed after the submission of a partner report, a controller can
“park”, i.e. put on hold, an expenditure item for final verification in a later partner report. This
allows to still finalise the control work and to issue the control certificate.

In case a controller parked some expenditure items in a previous partner report, they show up
in the parked expenditure section of the list of expenditure of a following partner report.

Partner report R.2

Status () Draft
port identification Work plan progress Public procurements List of expenditures Contributions Report annexes Report export Financial overview >
List of expenditures
tion. If your Local currency s EUR, your expenditure shall be reportad in EUR
+ add
Parked expenditures
O cawy, @EoMmoy  lovesmentno.  Commctname  imemalreforenceno Invokeno,  Imvoicedse TUC

B contral SIS SAPCITRE TR ik NIA s 123456789 2 0172024 1072024 Costsfc (D B
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A PP can decide to either re-include the item in the current partner report by clicking the re-
inclusion icon (see red arrow in the screenshot above), to keep it for a later partner report or
delete the expenditure item. When the item gets re-included, it will get included in the list of
expenditure. The entire item is editable for changes by the partner except for:

e The costitem ID is “frozen” and is therefore recognizable (the first number indicates
from which report the item came initially and the second the item number).

o The exchange rate and currency. These are “frozen” as this item has already been
submitted for control.

Point of attention: If a parked item is included in a new partner report and the PP deletes this
partner report the parked item will also be deleted.

3.6.3 Expenditures from non-Euro countries
If a project partner has its address (according to the application form) in a country that does

not have Euro as its national currency, expenditures can be declared in the partner’s respective
national currency in a partner report.

expend

The same steps to create and define an expenditure item as described in chapter 3.6.1 have
to be followed, with the addition that the currency of the item is automatically specified as the
national currency of the partner.

The extra field “Conversion rate” converts the declared amount from the national currency into
Euro. The exchange rates are taken from InforEuro. They are updated monthly and fixed upon
the exchange rate at the moment of first submission of the partner report.

If a partner from a Euro-zone country incurs costs in a foreign currency, please report the
amount in Euro. The Euro amount of the bank statement of the transaction should be
used for the list of expenditure.

3.7 Contributions

Please do not fill in the section “Contributions”.
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3.8 Annexes

In the report annexes section, all files uploaded in the different sub-sections of the partner
report are shown.

Additional files can also be uploaded here (by clicking on “Upload file”). Since it is not always
possible to add descriptions to files in the dedicated sections, users with edit right are allowed
to add descriptions to all files in this section by clicking on the pencil.

eport identification Work plan progress Pubiic procuremants List of expenditures Contributions Report annexes Report export Financial overview = »

Report annexes
O Sensive data 15 hidden to non-privileged users
~ Partner report B Eile name Location Unpload date 4 File sire Descrintion e

Salary informatson P... Expenditure i gremmert@prvimbu 175k8 7, &

£3

Files uploaded in this section can be deleted here, other files can only be deleted in the section
where they were uploaded.

The tree structure represents the different sections within that partner report having an upload
function. Select a sub section to see files uploaded under this sub section.

3.9 Partner report export

In this section the partner report can be exported. Two plugins are available - one PDF and
one excel plugin centred on finance. The exports always remain available after report
submission.

A Dashboard / Applications / MROD03S - Test JEMS Training / LPT Organisation 1 / Partner report R.1

Partner re

port R.1
ion 1

status (O Draft

Report identification Work plan progress Public procurements List of expenditures Contributions Report annexes Report export

Repart exports

In other sections of the partner report, it is also possible to export specific tables.
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When the download icon is visible (see icon on the left), it is possible to download
—_ the table in Excel format (possible limited number of rows).

3.10 Financial overview

The partner report financial overview section comes with different financial overview tables.
You can review the summary of the information you provided and, if needed, make
modifications in the relevant section.

The amounts included in the tables represent the aggregation of data from partner reports
previously submitted, by the date the current partner report was created. Beware that only the
last partner report created has the most recent aggregated data.

Note: A report for a new reporting period should be created only once reports on earlier periods
are no longer in “draft” status.

All amounts shown in the overview tables are automatically converted into Euro. A partner with
a national currency other than Euro has to be aware that exchange rates are updated monthly
and fixed upon first submission of the partner report. Therefore, the values might change in
draft reports.

The financial overview tables show how the partner is proceeding in terms of spending.

Partner Expenditure — summary (in Euro)

This overview table shows the partner budget divided per fund and contribution type
(public/private/automatic public). It also shows some calculations using figures from the table.

€ |dentification Wark plan progress Public procurements List of expenditures Cantributions Report annexes Report export

Financial overview

1 in tables below represent the aggregabion of data fr
Beware that ondy the last partner report created has the most up-to-date

30.000,00 20.5%0,47
Total 625.008,90 50,590,47 8,09 % 574.418,43 30.000,00 0,00

The following sets appear:

e For partner contribution, figures are used from the contribution tab (of partner reports)
and from the AF, divided by public contribution, automatic public contribution and
private contribution.

¢ Partner total eligible budget column: budget is transferred from the AF.
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o Previously reported column: sums up amounts from partner reports previously
submitted, but also the partner’s share in the preparation lump sum.

o Current report column: displays the expenditures declared in the current partner
report.

o Total reported so far column: displays the expenditures declared in all previous
partner reports + the expenditures in the current partner report.

e % of total column: displays the percentage of total partner budget that has been
reported so far by a partner.

¢ Remaining budget column: indicates the difference between “Total reported so far”
and “Partner total eligible budget” from the AF. This value can become negative in case
the reported expenditures exceed the budget in the approved AF.

Please consider: In this column any deductions made by controllers or MA/JS or any
parked expenditure items are not reflected. Therefore, the actual remaining budget
could even be higher than displayed here.

o Previously validated column: displays the sum of total eligible expenditure (and, if
applicable, fast track lump sum) validated by the controller at the moment of creation
of the current partner report.

e Previously paid column: When a payment (regular or a lump sum) is made, the
amounts paid by the programme will be added to this column. Amounts are added up
in the partner report created after the payment was confirmed in the system.

Point of attention: The information in the 'Remaining budget' column is calculated based on
declared expenditure, i.e. the sum of all expenditure declared by a partner in its partner reports.

If financial deductions have been made by a controller or MA/JS, or if an expenditure has been
re-included in a partner report after being parked, the information shown in the 'Remaining
budget' column might be incorrect. It does not necessarily reflect the remaining eligible budget
which is not reduced by financial deductions or previously parked items.

Please use the financial living tables (4.11.2 Financial living tables) to calculate your remaining
budget.
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r Expenditure — breakdown per cost category (in Euro)

This table shows the partner budget split per cost category.

Partner Fxpenditure -

breakdown per cost category (in Furo)

Cost categan Flat rate i r Iy e rep a af tat: Remalring Eud reviousty valid:
o oo
stall st o P s J—— (X uu % are
ann oo
Cffice anc administ-atve costs 5% 1155000 e — oo LY ace
100
Trawel and accammasdarian 5% 1155000 e oo 00 % 11550,00 ace
Farernal experise and sondres 13 00000 e 11100 1% 13 880 00 0
L2
Equiment 10000 { 000,00 2w F B 1
o o
e truciure an vk 0 ks P (X v e
000,00 101,00
Tatal 725.100.60 parkest .00 e 0,00 411100 1R3% 200000 ae
EA

The table works in a similar way as the other table with similar columns. Please note that:

Flat rates are calculated in the overview table on the total amounts declared in the
current report. Therefore, there is less rounding difference in relation to flat rates, as
they are calculated on top of total sums and not on top of each individual cost item,
directly in the list of expenditure.
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3.11 Submission

In this section the partner report can be submitted. After submission, the partner report is
frozen, and the control work can be started.

N Dasht o I M I ng 4 LP1

Status () Draft

£ dcurements List of expenditures Contributions Report annexes Report export Financial overview Submit >
Submit

You are about to officially submit your Partner report : LPT Organisation 1 - Partner report R

Make sure 1o submit your partner report in fme as

(D) Aiso make sure that the conTracting section 1s up-i-date before you submit

Run pre-submission check R

Final steps before submission:

o Click on ‘run pre-submission check’. The submission button turns active only once the
partner report has successfully passed the pre-submission check.

Then, submit the partner report. The partner report is now available for the controller to
check. Once submitted, the status of the report changes, which is shown in the report
identification tab (see screenshot below).

Report identification Work plan progress Public procurements List of expenditures Contributions Report annexes

Partner progress report identification
Project ID and acronym  MRO0035 - Test JEMS Training
AF Version linked 2.0
Related call 18- Test Call - JEMS Training
Partner reportiD R.2
(G Draft

Partner report status — > Submitted — Y= Controlongoing — Q Certified
Partner number LP1

Name of the organisation in original language  Organisation 1

Name of the organisation in english
Legal status
Type of partner

Partner organisation can recover VAT for project
activities

Co-financing source and rate

Organisation 1
Public
Local public authority

No

ERDF 50,00%

Besides the submission of the report, a general warning is given to partners that they are
reminded to make sure that the contracting section is up to date. This is to make sure thatthe
bank details and other information in the contracting section and the dedicated partner pages
stay up to date.

During the controller's check of the partner report, a controller may contact the PP in order to
get further information or clarification on the provided report and the related expenditure.
Controllers have also the possibility to re-open the partner report if it needs to be amended.
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3.12 Reopening a partner report

If needed, the controller or JS can reopen the partner report for adjustments.

LP1 Organisation 1

No data is cleared from the report and all is editable, with the following exceptions in the list of
expenditure:

e expenditure item ID from the initial report
e expenditure items cannot be deleted (but can be edited)

A list of parked expenditure items is visible and any item from it can be deleted or added to the
re-opened partner report. Procurements created in the current partner report can be further
edited; for procurements created in earlier partner reports only new additions of beneficial
owners / subcontractors / attachments is allowed.

Previous uploads are displayed and can be changed, except in the partner report annexes tab,
where users can only add new ones.

The option to create a new draft partner report is locked while the last partner report is in
status “Reopened”.

The reopening of a partner report that is not the last one that has been created adds further
restrictions in order to keep the finances consistent with the already verified project report(s).

In the partial reopening of a partner report, no data is cleared from the report and only the
following is editable in the “List of expenditure” tab:

e sensitive data flag

e link to procurement

e description and comment

e expenditure items attachments can be changed

¢ files can also be uploaded in the Report Annexes tab.

In addition, the following restrictions apply:

¢ as for all reopened reports, expenditure items can neither be added nor deleted;

e parked expenditure cannot be included in the report;

e as for all reopened reports, public procurements created in the current partner report
cannot be deleted, but can be edited only (except procurement name, which is locked);

e contributions tab: only changes regarding the attachment(s) are allowed
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Whenever a change is made to the list of expenditure during reopening, the item shall be
highlighted in orange in both the partner report list of expenditure and the Expenditure
verification. Whenever the report is submitted and reopened again the highlighting is reset and
again only latest changes shall be highlighted. Changing items manually back to their original
state shall undo the highlighting.

3.13 Overview of control work

Once a partner report has been certified, the PPs can see the result of the check when clicking
on the “open controller work” button in the overview of partner reports. Then, the control
environment with the following sections is accessible.

Included i AF vere arl
Statu projec = '_',I:' Yo ;
repor ed Eriod
) -1 } 12884
] @ ce. 4 10.734,70 SO07/2024 0.4 n control

Control identification

In this section the partner can find basic identification information about the control work of
the partner report.

1. Parter progress report info
interreg programime.

Project title

PrajectiD

Apglication Form version linked ta parter report
Project implementation perfod 15072024 14/07/2027

Aeportng period

Partrer Repart Murmber

Partres Report f

Partner Regort kast re-submission date  30/0

ion date

1.2 Format of supporting documents

Typa of partner report

Partngr régort
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Expenditure verification

In the expenditure verification section, all expenditure items from the Partner report “List of
expenditure” are listed (including attachments). The results of control work per expenditure
item are visible.

hi: ]

Ri2 200 1741500 EWR 1 741500 | [ Sataryinformatio...

Control communication

In this section both controller and partner user(s) can upload and download documents.

Control Identification Expenditure verification Control communication Control checklists Overview and Finalize

Control communication

In this section both controller and partner user(s) can upload and download documents.
This can be used for clarification rounds during control, if programme rules allow.
Arttention: Once control work is finished deletion or editing won't be possible anymaore!

v Partner report R.1
@ There are no files uploaded. X

A, Upload file

Control communication

Control checklists

In this section partners can see the checklist filled in by the controller.

st (g Cettihed

Cantral identhcation

Expenditure venficatian Control cocumenes Control checkists Ouendew and Finalzs

Control chacklists
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Overview and Finalize

This overview table consists of amounts only related to the current partner report (there is no
cumulative data in this table).

Control identification Expenditure verification Control documents Cantrol checklists Overview and Finalize

o Total declared by partner: These amounts are automatically transferred from the
partner report and flat rates based on the settings in the AF are displayed in a separate
row.

¢ Total included in control sample without flat rates added: This column sums up the
declared amount in EUR of the expenditure items marked as part of sample in the
“Expenditure verification” section. No flat rate is added on top!

¢ % sampled: Displays percentage of sampled out of total declared (both without adding
flat rates on top!) items.

o Total parked in current report: This column sums up the declared amount in EUR of
the expenditure items parked in the “Expenditure verification” section. Flat rates are
added on top and calculated according to the partner budget rounding settings (2
decimals, rounded down).

e Total deducted by control: This column is calculated as difference of “Total declared
by partner” minus “Total eligible after control” minus “Total parked in current report”. In
this way, potential rounding differences (if any) will always go to Total deducted by
control column.

o Total eligible after control: This column sums up the certified amount in EUR of the
expenditure items from the “Expenditure verification” section. Flat rates are added on
top and calculated according to the partner budget rounding settings (2 decimals,
rounded down)

o % total eligible after control: This column displays the percentage of total eligible
amounts after controlling out of total declared (both including also flat rates).

A summary of the control work can be found in the Control Report and Control Certificate which
can be downloaded at the bottom of the “Overview and Finalize” section.
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4. Project reports

4.1 Project report identification and creation

To access the project report section, click on “reporting” and then “project report” in the menu
on the left. Then click on “+ Add Project Report” to generate a new project report.

=
& Project overview A Dashboard / Apphications / MRODO3S - Test |EMS Trasning / Project reports

Reporting

Project reports

Project reports Project reports

E When your programme is wsing reopening, please be reminded that creating a new report has an Impact on the reopening
of the previous project report

‘When opendng the latest report, anything can be revised with reopening.

When a newer report exists, data that affects cumulatve data cannot be changed.

+ Add Project Report

@ MNorepors

When the “+Add Project Report” button is clicked, the “Create project report” form pops up
and further entry fields appear.

Attention point: When two or more Jems users work in the same report (project and partner)
at the same time, this might lead to the loss of the inserted data. It is therefore recommended
that not more than one Jems user works in a report at the same time.

A Project overview ' # Dashboard / Applications / MRO0OO3S - Test JEMS Training / Project reports / Create project report

Create project report

f Project progress report identification
| Project reports

Reporting period start date (DD-MM-YYYY) ﬁ Reporting period end date (DD-MM-YYYY) m
Type of project report
* Link ta reporting schedube [contracting) - e 1
1, Period 1 month 1-6 ; w i
i B ® B&eeon
Reporting period Reporting date (DD-MM-YYYY) =
Period 1, month 1 - 6, 15-07-2024 - 14-01-2025 15-2-2025 2

@ Discard changes

Please proceed as follows:

o Enter the starting date of the period.

¢ Enter the end date of the period.

e Select the corresponding period number (e.g. ‘Period 1, month 1 - 6’). The type of
project report and reporting date will automatically be selected according to the project
reporting schedule (defined in the contracting section 2.3).

¢ Confirm the entries by ticking “Create”.
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The reporting date is pre-filled in and is coherent with the reporting schedule.

With creating the report, the first tab “Project progress report identification” pops up and further
entry fields appear. The project report identification tab is dynamic, in a sense that it responds
to the project report type and to what is in the last approved AF.

Highlights of main achievements

First, a summary of the achievements in the reporting period shall be provided. Enter the
highlights of main achievements of the project over the reporting period according to the
instructions.

N D

Highlights of main achievernents
P et progre 1 specific objectives reached and maen outputs delverad by

Overview of the outputs and results achievemen

Then, an overview of project outputs and results is tabled. The information automatically
displayed is based on the AF (target value), previously submitted reports (previous) and the
information provided in the tab “work plan progress”.

Overview of Project outputs and result overview

Programme Cutput Indicators not linked to a Programme Result Indicator

Project problems and deviations

If applicable, describe any problems and deviations from the work plan and spending targets
as indicated in the AF. Furthermore, information on any problems and deviations encountered
and the involvement of target groups shall be provided.

Project problems and deviations

If applicable, please describe and justify any problems and deviations including delays from the woerk plan presented in the
application form and the solution found

If applicable, please describe any deviations in the spending prafile compared to the amounts indicated in the application
form.
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Partner spending profile (in Euro)

The partner spending profile shows the certified amounts, coming from the included partner
certificates in this project report. It is not mandatory to fill in the forecast amount for the next

period (red circle below).

Partner spending profile (in Euro)
The calculated amounts in the ow
this project report. The forecast a

table below are certified amounts, coming from the included partner certificates in
unt Is an input flield coming from the partner report

Partner Cumulative target

Total report so far /

P Period target Current report Cumulative target Total reported so far(i) el oo cumilatie taies Next report forecast
L7 30.432.70 3043270 0.00 0,00% 000
Target groups
Ta rget groups
In the table below, you will see a list of the target groups you indicated in the application form. Please explain for each
target group in what way and to what extent they were involved In your project in this reporting period.
() O—0 i
DE EN FR NL
Target Group Description of the target group involvement
Local public authority Enter text here
Regional public authority Enter text here
SME Enter text here
Enterprise, except SME Enter text here

Describe for each single target group how it was involved in the project implementation of the

reporting period in question.
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4.2 Work plan progress

In the tab "work plan progress” project managers shall describe the progress on work package
level including the project specific objective and communication objective, activities,
deliverables and outputs.

Work package level

When the first project report is created, the status fields of the project specific objective, the
communication objective or the activities are empty. If a prior submitted project report exists,
the status fields of a newly created report are pre-filled with the status selected for the
respective objective or activity in the latest submitted project report (namely the submitted
report with the highest report number, not latest by date of submission).

Please proceed as follows:

o If relevant, tick the box to mark this work package as completed. If ticked, there will be
no need to report about the progress made in the implementation of this work package
in future reports.

status (3 Draft
roject report identification Wark plan progress Project results & Horizontal prin, List of partner certificates Project report annexes Financial overview Report
Work plan progress

Work package 1
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e Select the advancement status of the project specific objective among the options “Fully
achieved”, "Partly achieved” and "Not achieved”. If you select “Fully achieved”, there
will be no need to report on the status in future reports.

Summarize the progress of the project specific objective during the reporting period.

Attention point: Please bear in mind that the “project specific objective” refers to the
overall goal of the work package. It is not to be mistaken for the “programme specific
objectives”.

What is the progress towards the objectives in this work package as defined in the application form? Status should be
cumulative.

Project specific objective

Project specific objective Status
Management coordination Partly achieved

Explanations

Select the advancement status of the communication objective of the work package
among the options “Fully achieved”, "Partly achieved” and "Not achieved”. If you select
“Fully achieved”, there will be no need to report further in future reports.

Describe the progress in the achievement of the communication objective during the
reporting period.

Communication objective

Communication objective Status

FINAL BENEFICIARIES: - Not achieved v

Please describe the progress the partnership made towards the objective of the work
package in this reporting period and explain how the partners were involved (who did
what) in the text box for “Progress”.

Progress

Please describe the progress in this reporting period and explain how the partners were involved (who did what).

Enter text here
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Activity and deliverables

For each activity, deliverable and output a separate section with input fields to describe the progress
in the reporting period follows. Please proceed as follows:

e Select the advancement status of the activity among the options “Fully achieved”,
"Partly achieved” and "Not achieved”. If you select “Fully achieved”, there will be no
need to report further in future reports.

o Describe the contributions of all partners involved in this activity and the collective
achievement in the provided text box.

o If applicable add attachments to support the reported activity progress.

e Describe also the progress made towards the achievement of the deliverable in this
period.

o Status: Select the advancement status of the deliverable among the options “Fully
achieved”, “Partly achieved” and “Not achieved”.

e Add in attachment the deliverable or any document relevant for the verification of the
work done. Please consider that only one attachment can be uploaded and collect all
relevant documents in a .zip or .rar file.

o Repeat these steps for every work package, save, and move on to the next section.
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Activities
Please indicate progress made in each activity and deliverable.
A 1.1 (1.1.1) Technical coordination -
Activity title
(1.1.1) Technical coordination
Start period End period
Period 1, month 1 - 6 Period 6, month 31 - 36 starus M
Describe how you contributed to the progress made in this activity
Attachment: qr
A1.2 (1.1.2) Project impact monitoring v
A 1.3 (1.2.1) Establishment of the quality assurance and risk management strategy v
A1.4 (1.3.1) Quality monitoring v
A 1.5 (1.4.1) Reporting and financial management v
A1.6 (1.5.1) Organization of project meetings v
A1.7 (1.6.1) Progress reporting v
A1.8 (1.7.1) Financial reporting v
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Output indicators

Please also inform about the achievements made with regard to the project output(s) and
describe the progress in this period.

Please upload it together with further evidence for verification of the indicators in the attachment
section.

Outputs

Please indicate progress made in each objective.

0 1.1 (1.1) Project operational work plan -~

Qutput title
(1.1) Project operational work plan

Programme output indicator Measurement Unit

Delivery Period

Period 6, month 31 - 36

Target Value Achieved in this reporting period Cumulative value

0,00 0,00 0,00

Progress in this period

Attachment: L

0 1.2 (1.2) Quality and risk management plan v
0 1.3 (1.3) Quality reports v
0 1.4 (1.4) Technical Manual on reporting and financial procedures v
0 1.5 (1.5) Minutes of project meetings v
0 1.6 (1.6) Technical progress reports v
0 1.7 (1.7) Financial reports v
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Labels for completed in this report / in prior report

If for a project specific objective, work package, a communication objective or an activity the
status “Completed in this report” is selected, a label (see below in green) is added to the

respective item.

& Project specific objective Wﬁﬁmﬂ-

When the next project report is created,
all items marked with “Fully achieved” in
the previous submitted project report
receive a label with the wording
“Completed in prior report. No changes.”
and all information provided will be
automatically pre-filled in the following
report.

This label shall ensure that the LP and
the MA/JS are aware that the respective
project specific objective, communication
objective or activity was already
previously completed and no changes
were made.

DE”
lications '/ MROOD3S - Test JEMS Traming / Project reports / Project report PR3
Project report PR.3
Status () Draft
Project report identification Work plan progress Projact results & Horizontal prin.. List of partne
Waork plan progress
Wark package 1
[ Tris wark package is complated
Vnat Is e rowards the objecTves in this work package as defined In te application form? Status should b
mlas

@ Project sparific objectve | Completed In prior report, No changes.

51



Co-funded by
nmiLteIrey the Eurapaan Union
NMEXT MED

If either the LP makes changes within an activity or any deliverable underneath an activity, the
label is changed to “New changes after completion.” The same logic applies to the overall work
package completion.

& Work package 2 New changes after completion.

hat 15 the progress towards the objectives in this work package as defined in the application form? Status should be

4.3 Project results & horizontal principles

The LP shall describe the progress on planned results by inserting what was achieved in this
reporting period.

Project results

Results are cumulative, meaning that if a report is submitted and another report created, the
values from the previous report are added to the cumulative values. The cumulative value
achieved is calculated as the sum of all the figures reported in all project reports with the status
submitted.

Project report identification Work plan progress Project results & Horizontal prin... List of partner certificates

Project results

Please indicate progress in achieving Result indicators.

Result 1 ~

Programme result indicator

2.2-RCR104: Solutions taken up or up-scaled by organisations

Measurement Unit Baseline
solutions 0,00

Target Value Achieved in this reporting period Cumulative value

1.00 0,00 0,00

Describe progress achieved

Attachment h

If progress on the results indicators can be reported, please follow the following steps:

o Enter the value of the result(s) achieved in this reporting period.
¢ Add a description of the achieved progress and add supporting attachments.

Please upload it together with further evidence for verification of the indicators in the attachment
section
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Horizontal principles

For horizontal principles, there is a table to report on the contribution for each of the criteria.
The type of contribution is pre-defined from the latest approved AF and cannot be changed.

There is a text field to describe the contribution made in the respective reporting period. Thus,
describe the impact of the project for each horizontal principle.

Horizontal principles

Please indicate which type of contribution to horizontal principles applies to the project and justify your choice.

Cooperation criteria Type of contribution Description of contribution

: Enter text here
Sustainable development neutral

Equal opportunities and non- Enter text here
o neutral
discrimination
: Enter text here
Equality between men and women neutral

4.4 List of partner certificates

In this tab, all partner certificates of the project are listed. A certificate can only be included in
one project report. Once ticked, the certificate is unavailable in other project reports. The LP
shall carefully check which partner certificates to be included in the project report, thereby
determining the payment amount for each reporting period. Partner certificates that have
already been included in another project report are shown in the list of partner certificates in
grey colour.

Upon creation of a new project report, all available partner certificates, which are not yet
included in any other project report, are included in the newly created project report. If a
certificate shall be excluded in this project report, the respective partner certificate needs to be
unticked.

List of partner certificates
In this section you can find all partner certificates of this project. Please exclude the partner certificates you would not
want to include in this project report. A partner report can only be included once. Once ticked, the certificate is unavailable

in other reports

Included in project Amount certificate

Partner Partner Report Date of certificate "
report (in Euro)
LP1 R.2 01-08-2024 15:02 20.288,47
LP1 RA1 30-07-2024 16:21 PR.3 30.432,70
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If the control work of a partner report is finished and the report certified when a project report
is already created, it is added to the list of partner certificates unticked and can be manually
included in the project report by ticking the tick box in the first row of the table.

If a new project report is created, while another project report is still in the status draft, all
unticked (available) partner certificates will be automatically included in the newly created
project report. The overview provides also information in which previous project report; a
certificate is included.

Point of attention: The following certificates can be added to a project report:

e Certificates from an earlier reporting period
e Certificates from the current report period

Please do not include certificates from a subsequent period in the current project report. For
example, do not include a certificate from period 3 in a project report of period 2. However,
including a certificate from period 1 in the project report from period 2 is allowed.

4.5 Project closure

When the project report is linked to the last reporting period, there is a new section in this final
project report called “Project closure”.

In this section LP needs to:

e Describe the project's final achievements in a project story format

e List any relevant mentions and prizes that you as a project achieved

e Select the checklist ,ASP — Final project report, fill in all the checklist fields and click
on ,Finish the checklist* button at the top of the checklist when done.

4.6 Project report annexes

Similar to partner reports, this section shows all files uploaded in the project report. The tree
structure represents the places within a report where files can be uploaded. All uploads from
all sections are shown in this list.

]
Project report PR.2

status () Draft

< entification Work plan progress Project results & Horizontal prir List of partner certificates Project report annexes Financial overview Report exports

Project report annexes

~  Project report PR2
@ There are no files uploaded.
Vork plan progress

* Upload file
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LPs are asked to please upload files only in the content report related tabs (work plan progress
and project results & horizontal principles).

Project managers have the possibility to upload additional files linked to the project report here
(by clicking the “upload file” button).

Since it is not always possible to add descriptions to files in the dedicated sections, users with
edit rights are also allowed to add descriptions to all files in this section.

Files uploaded in this section can be deleted here, other files can only be deleted in the section
where they were uploaded.

4.7 Financial overview

This tab offers an overview of the aggregated financial data per cost category.

The financial overview tables show how the project is proceeding in terms of spending. The
amounts included in the tables represent the aggregation of data from all project reports
submitted by the date when the current project report was created.

Project Expenditure - summary (in Euro)

This section shows the project budget - approved in AF, previously reported, current report,
previously paid - divided per fund and contribution type (public /private/automatic public) and
also shows some calculations using figures from the table.

# Da P ] e ————

Financial overview

uro and include Fast rack lump sums (if applicable for this project)

Project expenditure - summary (in Euro)

Total 2.362.319,00 30.000,00 0,00 30.000,00 1,27 % 2.332 319,00 30.000,00 0,00

Project total eligible budget: Amounts taken from the AF.

Previously reported column: Sums up amounts from project reports previously submitted, but
also the lump sum on project preparation (if relevant).

Current report column: Sums up amounts from the current project report.

Total reported so far column: Sums up amounts of project reports previously submitted plus
amounts from the current project report.

Remaining budget column: This column indicates the difference between “Total reported so
far” and “Partner total eligible budget” from the AF. This value can become negative in case
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the reported expenditures exceed the budget in approved AF.

Please consider: In this column any deductions made by controllers or MA/JS or any parked
expenditure items are not reflected. Therefore, the actual remaining budget could even be
higher than displayed here.

Previously verified column: Displays amount eligible after verification from all project reports
and verified at the moment of creation of current report.

Previously paid column: When a (regular or fast track lump sum) payment is made, the
amounts related to funds paid by the programme will be added to this column, in the next
created report after payment is confirmed in the system.

Project Expenditure - breakdown per cost category (in Euro)

This table shows the project budget as approved in AF, the previously reported and the
currently reported expenditure per cost category. The table behaves quite similar as the other
tables with similar columns.

Project expenditure - breakdown per cost category (in Euro)

Total 2.362.319,00 30.000,00 0.00 30.000.00 1.27% 2.332.319,00 30.000.00

Project expenditure - Summary of deducted items by control - Current report

This table sums up all deductions carried out by controllers per partner and type of error. These
values are not cumulative but only relate to the certificates included in this report.

*roject expenditurs - Summary of deducted items by conwral - Current report
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4.8 Project report export

In this section, the project report can be exported in a PDF document. The exports always
remain available after report submission.

Project report PR.2

Status () Draft

¢ ults & Horizontal prin... List of partner certificates Project report annexes Financial overview Report exports Submit

Report exports

* Export Plugir >

English

English

In other sections of the partner report it is also possible to export specific tables.

When the download icon is visible (see icon on the left), it is possible to download
(s the table in Excel format (possible limited number of rows).

4.9 Submit

In this section the project report can be submitted. The pre-submission check has to be runto
verify if all necessary fields have been inserted before submitting the report.

Project report PR.2

Status () Draft

< ults & Horizontal prin... List of partner certificates Project report annexes Financial overview Report exports Submit

Submit
¥ou are about to officially submit your Project report 2

Make sure to submit your Project report In time as agreed with the programme. Please be aware that after submission, your report will be avallable for the Programme and changes to tf

possible.

(D Also make sure that the confracting section Is up-to-date before you submit.

Run pre-submission check e

After submission, the project report will be checked by the JS and the MA. The status of the
project report changes from “Draft” to “Submitted”.
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Project progress report identification
Project ID and acronym  MROO035 - Test JEMS Training
AF Version linked 2.0
Related call 18 - Test Call - JEMS Training
Projectreportid PR.2
Project reportstatus (3 Draft — P> Submitted — YT Verificationongoing — (@ \

Name of the organisation in original language  Organisation 1

Name of the organisation in english  Organisation 1

4.10 Project report reopening

A project report in status "Verification ongoing® can only be reopened by MA/JS users. The re-
opening of a project report allows the LP to provide further clarifications by directly modifying
the content of the project report during the process of MA/JS verification. When the last
submitted report is reopened, editing is unlimited.

Status (& Reopened Open verification work

Project report identification Work plan progress Project results & Horizontal prin List of partner certificates Project report annexes Financial overy
Project progress report identification
Project ID and acronym  MROOD3S - Test JEMS Training

AF Version linked 20
Related call

Project reportid PR
Project report status

Mame of the organisaticn in original language

Mame of the organisation in english  «

When the reopened project report is not the last one (e.g. a later draft project report has been
created), dates, inputs and uploaded files can still be edited but the following restrictions apply:

e Number fields are locked

o List of partner certificates can't be changed, meaning partner certificates cannot be
selected or unselected

e Status and completeness checkbox can’t be changed

When the modifications are done, the LP needs to re-submit the project report by following the
same steps taken for the first submission.
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4.11 Living tables

The living tables represent a cumulative overview of the project indicators and project budget.

4.11.1 Indicator living table

This overview table represents a cumulative table of all indicators planned versus achieved in
the respective project.

The first values come from the Application form and are updated immediately when a project
modification is carried out. The last column relates to all values submitted in project reports.
Whilst project reports can show historic values, the Indicator living tables are always up to date.

The rows always start with the result indicator and the achieved results. If there is a link
between output and result indicators, then the output indicator and respective outputs are
nested inside the results table. If no link exists, the output indicators are shown in a separate
row. All achieved results and outputs are summed up in the indicator row to show also the
achievement per indicator and not only per output.

TEST B veshibsend Engisn M’ I
# Project overvicw # [pasnboard ¢ Applications ¢ DADS3 - SIMMER-A_T_2.2_0517 / Indicater Lving Table
Reporting - Overnview
Overview 1 ndicaror | iving Table
Indicztar Ling Table
Finanrial | ving Tables
Corrections
A 15 Tar the data Is always up-Ta-date. Based on praject modHficatan aperoval te firss 4 colurns could get
Project reports
| Project Fports tal submirted Incudes all achiew tar rumbers fram Praject reparts with status Submitted or higher
p. Humi ried I Froject reparts witn stans Renpened are not taken intn cansideration in the Indicatar | ving
Partnar reporta Tabale sefiare, e mighl be differsnc Ut Ll Broject report
| L1 e eue -
! | Programme Result Indicator 2.2-RCR104: Solutions taken up or up-scaled by organisations
Contracting w Programme Result indicato
2 ; i Measurement unit Baseline Target Value Total submitted
e i —— e e
Application lorm ks
B Shared foldes Programme Cutput Indicators not linked ta 2 Programme Result Indicator &
2 Exports for AF {and other) Programene Result Indicato . o Targ Total st
2 Project privileges
L | Programme Gutput Indicator
i
QumpuT 3.1: {3.1) Elickation of User Needs partidpartions 38,00 000
QumpuT 5.2. {5.2] Monltering of Interventicns partidpatians 20,00 000
Qulput 53 |5 3] Plol mtervenbons esluston
aridpations 20,00 non
and apumization reper e §
UL 6.2: 1621 Training and knowledye RS- - -
wranster worksnogs
dicatar
0,00
Oulput 51: (5.1} Design andinplementatan of oo . oo
pilot interventions.
EE 64,00 0,00
arganizaions 800 000
organisaions aco 000

59



Co-funded by
nmiLteIrey the Eurapaan Union
NEXT MED

4.11.2 Financial living tables

Similar as the indicator living tables the financial living table aggregate data from Application
Form and from reporting including payment.

For all the living tables below whenever any of the following actions take place these tables
will most likely change in the respective column:

Submission of a new partner report

Certifying a partner report

Submission of a project report

Finish verification of a project report

Payment based on financial project reports

Reopening or reverting any of the above-mentioned actions
A project modification

In the dropdown above the living tables users can choose if the Remaining budget is
Application form budget minus Submitted in partner report, Certified, Submitted in project
report, Verified or Paid amounts.

Please choose in the options below on what basis you want to calculate remaining budget. All tables below are directly
affected.

Total Submitted in Partner Report

Total Certified by Control

Total Submitted in Project Report le - summa ry (in EUFO)

Total Verified by ]S/MA Partner report

fotal Paid Total eligible  Total Submitted in Of which re- Total Deducted b
i budget Partner Report included Contrg

Project financial living tables

The project financial living tables are basically the first 3 Financial overview tables in any
finance or full project report but here always up to date.

Project expenditure living table - summary (in Euro)

The first table is an overview per fund. The financial spending per fund and contribution is
recorded here. Some values like the contribution share of deductions cannot be retrieved from
the reports therefore you might sometimes see some values as N/A.
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Project expenditure living table - summary (in Euro)

L Private Contnbution 5.413.48 629,21 MNA 4,365,009 15.542.99 1554299 LT

Total 218.463,58 125841 2350270 17.23827 1434411 113.008.41 26,65 0.00

E

Project expenditure living table - breakdown per cost category (in Euro)

This table represents the breakdown per cost category, as a principle the columns are the
same as the first table and the totals should always match with the totals from the other tables.
The only difference is that the amounts are split per cost category instead of per fund as in the
first table.

]

Project expenditure living table - breakdown per cost category (in Euro)

Total 2.461,901,40 218.463.58 1.258.41 23.502,70 17.239.27 1434001 113.008,41 26,65

Project expenditure living table - breakdown per partner (in Euro)

Similar as to the first and the second table this table should have the same totals per column
as the columns are the same for all tables. The difference is that in this table the spending is
split per partner. Every row represents a partner and their total spending.

61



neirreyg -

MEXT MED

Project expenditure living table - breakdown per partner (in Euro)

Pq ation 49 A
PPs 00
P SB2.40 1 1 5 1 2, 28.244.94
Total 2.461.901,40 218.463,58 125841 23.502,70 17.239.27 14344111 113.008,41

The partner financial living tables are split into a tab per partner.

# Dashboard / Applications / MROCD3S - Test JEMS Tra 7/ Financial Living Tables
Overview
Financial Living Tables
Project LP1 Organisation 1 PP2 Organisation 2 PP3 Organisation 3 PP4 Organisation 4 PPS Organisation 5

Co-funded by
the European Union

[«

PPG Organisation &

Depending on privileges you might see or not see certain partners (e.g. in the case of a

controller being assigned to one partner).

Partner expenditure living table - summary (in Euro)

On atab of a partner, you will find two tables. The first table is the spending of the partner per
fund. Also, here some of the deducted rows could not be populated and are therefore pre-filled
with N/A. Totals should always be the same as a single row of the third project living table
being the spending per partner at project level. In the same way as the first project financial
living table, Paid represents the total paid for the partner and the contributions recorded as

received in the partner report by the respective partner.

Partner expenditure living table - summary (in Euro)

b put i 5 1 | 45.1 £,
Ly auto Public Contribution 0,00 0,00 a0 NiA

Ly Private Contribution i 1
Total 625.008,90 112.265,17 0,00 0,00 1.001.00 90.381.17 59.548.47

Partner expenditure living table - breakdown per cost category (in Euro)

The second table at partner level is the breakdown per cost category (in Euro). This table
should always have the same totals as the first table as the columns are the same. The only

difference is that the amounts are divided per cost category instead of per fund.
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5. Shared folder

This section is a file sharing section, accessible to partner users (respective privilege needs to
be granted via project privileges), controllers and MA/JS. This section can be used to upload,
edit a file description and download documents all along the project lifecycle, especially during
contracting and control.

# Dashboard / Applications / MROOO3S - Test JEMS Training / Shared folder

Application form MRO0035 - Test JEMS Training

Corrections Shared folder

Shared folder

In this section programme and applicants can request or clarify anything related to the project by sharing documents with
descriptions. Only programme users can delete files from this section.

Attachments®

B Shared folder ‘ @ There are no files uploaded,

* Upload file l
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6 Project modifications (Including modifications required after negotiations)

As a first step, the LP should send an e-mail to inform the JS manager that the project requests
a project modification. The JS manager will provide the LP with the modification requirements
and will guide the LP through the modification process.

Once the modification request was accepted by the JS,
the project modification in Jems will be launched and a
new editable version of the AF will be available for the LP
to revise information. The different versions of the AF can
be accessed from the left menu. The editable version is marked with a pencil icon.

6.1 Starting a modification procedure in Jems

Once the JS has accepted the request for project modification and started the process in Jems,
the project will appear with the status “In modification”; same procedure applies if the project
has to apply some modifications after the negotiation phase and before being
contracted.

A new, editable version of the project AF will be available for the LP in order to update
information (all LP users with “edit” rights can modify the AF and submit it).

Please also consult chapter 9 of the PIM for more details on the different types of project
changes.

To switch to the currently valid AF or earlier versions unfold the project versions in the left
menu and select the AF version of your interest.

7Y
&~

A vso

Latest approved version

@) wvao

Past history

V.3.0

@ ®

V.20

A Project overview # Dashboard / Applications / MROOO3S - Test |EMS Training

Application form MRO0035 - Test JEMS Training

P "i','j-.ll'.' overview

Project averview

Status:  In'medification  (updated on 01-08-2024)

Project ID and acronym  MROO035 - Test JEMS Training
Applicant name  Myrna Wolven van
Project name  Test JEMS Training 2024

Programme priority 1 - A smarter Meuse-Rhine area

specific objective 50 1.i- Developing and enhancing research and innovation capacities and the uptake of advanced technologies
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6.2 Updating contact information and address

With the first modification, take the advantage of opened fields to update your contact information and
adapt it to the fields of JEMS.

The unlocked sections are marked with light lock.

# Dashboard / Applications / 00057 - NCWRRUWM~A_T_2.3 0417 / Partners overview / LP1(LEP) EWA

Lead partner (LEP) EWA

Identity Address Contact Motivation Budget Co-financing

B.1.1 Partner identity

* Partner role
Fartner ~ Lead partner

* Aporeviated name of the arganisation
(LEP) EWAouUs

Name of the arganization In original language
Agenzija dwar |-Energija u l-llma

Name of the organization In english

Energy and Water Agency

Department / unit / divisian

LP1 (LEP) EWA E Your department / Unit and Division

Legal and financial information

Type of partner
Sectoral agency

* Legal status
Ministry or other national public administration

VAT number (or other Identifier)
MT22629723

Is your organisation entitled to recover VAT based on national legislation for the activities implemented in the project?

Yes Parths No

€3 Discard changes B Save changes

Always save before changing page or tab.
You will need to introduce the NUTS (Nomenclature of Territorial Units for Statistics) of your address

as well, since the fields didn’t exist when you applied in eForm.

This update will put your project partnership on the map.
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Application form 00057 - NCWRRUWM-A_T_2.3_0417
Partner (PP5) MWRI

Identity Address Contact

Maotivation Budget Co-financing

B.1.2 Partner address

Partner main address

® Information about NUTS codes and how to identify your region:
https://ec.europa.eu/eurostat/web/nuts/background

Country

Egypt (EG)

NUTS 2
Alexandria (EG01)

Alexandria (EGO1)

Aswan (EGDZ)

K _1

PP6 (PP5) MWRI Asyut (EGO3)
Beheira (EGD4)

Beni Suef (EG0S)

Postal code

Lty
The new administrative Capital, Governmental Di...

You must start chronologically with NUTS2 field first, then NUTS3

Couny

Egypt (EG)

HUTS 2
Alexandria (EGO1)

NUTS 3
Alexandria (EG010)
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During the modifications, if you are allowed to, and after agreeing with the JS, you can modify a
budget line, or add a new one, or delete one.

In all cases, you must update the tables in a way to keep the total budget equal (or less) than the

approved budget.

_& Pleaze update the budget table: The sum of the amounts per period must match the budget item total.

Description Comments Unit type MNo. of units Price per unit

WP1_ES PP5.38825 Auditor coses 1.00

WP1 ES PP5.38851 Organization of Project Me External expertise ar 1.00

WPZES PP5.38B95 Communication Support 5 External expertise ar 1.00

WPG.ES PP5.39797 External expert to draft po External expertise ar 1.00

WP4ES PP542615 Organization of LL meetin External expertise ar 1.00

WP5 ES PP5.43011 External Consultancy to su External expertise ar 1.00

Aous Test External Expertise 1.00 6.0:00,00
1 Total l Period 1 Period 2 Period 5 Period & I Gap
0,00 ]
0,00 (]
0,00 ]
000 @
000 @
0.00 ]
£.000,00 1.000.00 1.000,00 1.000.00 0.00 EI
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When adding a new budget line, respect the coding of the lines by using, as example:

WPx.HR.PPP.999901, 02...

WPx = WP Number

HR/ES.. cost category

PPP= Partner number or LEP

9999 or 1111 =» as a start of the unique code then followed in order 01, 02... etc

This is needed for you, as well us for the JS and MA to recognise new BLs during monitoring, as JEMS
doesn’t assign them automatically.

You must respect the code above, and use, for the ending unique number 4-digits identical number
(9999, 1111,...) before numbering chronologically afterwards, resulting in “999901”, “999902”,... etc

You can distribute the amount of the budget line on the semesters of the report delivery; JEMS
indicate to you any gap in the amount, if there’s any.

Modifying staff cost category will alter the totals, as the Administration Cost category and Travel and
Accommodation are flat rates dependant on it.

If you modify Staff Cost Category, you need to adjust other budget lines to keep the rule of the thumb:
total budget shouldn’t exceed the approved budget.

6.4 Attention points for project modifications

The following aspects need to be considered when modifying an AF:

1) Deactivation of partners: As soon as approved, partners or associated organisations
can no longer be removed from a project application. If a partner exits the partnership,
it shall be deactivated. New partners can still be added to the project. When the project
is in modification status, the LP can go to the partner or associated organisations
overview page and click on “Deactivate partner”.

Thus, for the modifications during the negotiation phase, a partner can be deactivated
or replaced, since the project is not contracted yet.

A deactivated partner cannot be re-activated! If the LP wants to disable all user access
rights of a withdrawing partner, this needs to be done in the “Project privileges” section.

2) The priority and programme specific objective of a contracted project cannot be
changed.

3) Flat rate options cannot be changed.

4) Existing activities, deliverables, investments, outputs or results cannot be
removed but can be deactivated. Once an activity, deliverable, output or investment
was set inactive, it cannot be activated again!

To deactivate, click on the red icon on the right of an activity / deliverable / investment
/ output / result and save the changes.
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NOTE: when de-activating an activity, all deliverables under the activity are also
deactivated. New activities or new deliverables can still be added.

The same applies to outputs and results.

Co-funded by
the European Union

Deliverables
Add deliverables o your activity - se2 programme rules

Running

Deliverable title Cescription

numaer
Deirseratia ke Descriggion

Deiiverabie 1 Test deliverable
(SRR R

Sl

HE EN R

Delivery period

Deivvery period

Period 6, menth 31 - 36, 15.01-2027 - 1407-..

NL

0

6.5 Submission of the revised AF

> Check & Submit

will be reopened.

To submit the modified AF again, go to “Check & Submit” in the left
menu. To be able to submit the revised AF, you need to run the pre-
submission check first. Issues found will be listed and need to be
solved. Only once the pre-submission check has been passed, the
submission button will turn active. Upon re-submission the project
moves to status “Modification submitted”.

If needed, the JS will reopen the modified AF for further revisions.
Upon reopening, no new AF version is generated, but the revised one

Application form MR0O0035 - Test JEMS Training

Project overview

Project overview

Project ID and acronym
Applicant name
Project name
Programme priority
Specific objective

call

Step-1 submission
Step-1 Funding decision
First submission

Latest re-submission
Funding decision
Contracted

Status: | Modification submitted  (updated on 01-08-2024)

MROQ035 - Test JEMS Training
Myrna Wolven van
Test JEMS Training 2024

1-Asmarter Meuse-Rhine area

SO 1.i - Developing and enhancing research and innovation capacities and the uptake of advanced technologies

Test Call - [EMS Training Ends 31-12-2026. Time left: 882 days, 0 hours and 4 minutes,

15-07-2024 by ma.van.wolven@prvliimburg.nl
15-07-2024
15-07-2024 by ma.van.wolven@prvliimburg.nl
01-08-2024 by ma.van.wolven@prvliimburg.nl
15-07-2024
15-07-2024
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6.6 Finalizing a project modification

T ONITArTs and asreFpments

After the decision by the concerned programme body, the JS sets the
status of the modification request to “approved” or “rejected” in Jems.

In case of approval, the revised AF becomes the latest approved AF
version.

In case of rejection, the rejected AF version remains in the project
history.

The different AF versions are accessible through the left.
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